




Our Thanks

Thank you for your interest in the Wellspring 

Marketplace, Woodburn’s farmers market. 

Enclosed are some basic guidelines and our vendor 

application.

Vendor Guidelines

�� Each booth space will represent one (1) 

business.

�� Spaces are assigned on a weekly basis by 

Wellspring Marketplace staff.

�� Each 10' x 10' booth space will include a white 

canopy.

�� Please do not leave your booth unattended from 

10 a.m. – 2 p.m.

�� Vendors are responsible for selling their own 

product (remember bags, tissue, change, etc.).

�� Bring your entire booth display. Handy extras: 

extension cords, power strips, hand cart.

�� Vendors must maintain their space in a safe, 

clean manner. Vendors are responsible for 

removing their own garbage and cleaning their 

space after the close of the event.

�� Emergency preparedness – should anything 

happen to you or a guest at the market, please 

assist us by ensuring that one of our staff is 

notified immediately. 

Timeline

8-10 a.m. Vendor booth set-up by 9:45a.m. 

10 a.m. – 2 p.m.	 Marketplace open 

2-4 p.m. Vendor booth tear-down. All items must be 

removed at this time. No early tear-down. 

Space Fee 

An approximate (not less than) 10’ x 10’ space 

is $25.00 per day for all categories. 8’ tables are 

available to rent with notification prior to the start 

of the Marketplace and cost $5 each. All space fees 

must be prepaid the Wednesday prior.

Space availability may be limited for certain products. 

If this is the case you will be notified and will be 

placed on a waiting list. 

Discount Opportunities 

�� Pay for seven weeks in advance, get eighth 

week free

�� 25% off when paying 17 weeks in advance

�� 50% off one week with each new approved 

vendor you refer

Amenities 

Electricity is limited. Vendors needing power will 

need to request in advance.

Farmers

We are a certified WIC fruit and vegetable voucher 

and Farm Direct Nutrition Program (FDNP) farmers 

market. We kindly request that all eligible farmers 

contact the Oregon Department of Agriculture 

at 503.872.6600 for an application if you are 

not already authorized to accept these program 

vouchers.

EBT Capability

In conjunction with a USDA grant – we are able to 

serve low-income families who receive Oregon Trail 

(aka Supplemental Nutrition Assistance Program) 

benefits. These customers use their EBT card to 

use when buying tokens from the Marketplace 

Coordinator to purchase qualified fruit and 

vegetables. 

Other Marketplace customers may use their debit/

credit card to buy tokens. These tokens can be used 

at all vendor booths, and Wellspring Marketplace will 

reimburse you for the equivalent dollars via a check, 

printed the 2nd and 4th weeks of the month.



Engage Attendees at your Booth

Remember that you are here to make an impression 

and to connect with new people who will want to 

buy your product. Our most successful vendors are 

those who proactivly engage customers. Some of the 

most simple and obvious tips frequently get missed.

�� Smile 

�� Make Eye Contact 

�� Greet People 

�� Interact!

Why You, Why Your Product 

Aside from an event booth, it is always imperative 

that you are well-versed at telling people why they 

should do business with you. This is your “elevator 

speech.” Think about what you would say to 

somebody (in the time it takes to ride in an elevator 

and in plain language that people understand) to 

encourage them to do business with you. At an 

event booth, you only have a small window of 

time to promote yourself to people coming by. Be 

sure you’re ready. If you don’t have an “elevator 

speech” or haven’t heard of this term, here are a 

couple resources: A great website example: www.

elevatorspeech.com. A great book: New Sales Speak 

by Terri Sjodin.

Your Booth Appearance & Contents 

Again—you are here to make an impression. Be sure 

you have an appealing booth set up that you are 

proud of and that is a good representation of you, 

your product and your company. It also is important 

to “dress for success.” First impressions are lasting 

impressions.

Other Ideas

�� Have a special coupon, business card, postcard 

or flier with a promotion that encourages people 

to come to your booth.

�� Have a drawing at your booth for a prize.

�� When interacting with attendees, verbally invite 

them to your booth and tell them the benefit of 

coming in.

�� Have a sign-up sheet at your booth so people 

can receive your newsletter, specials, etc…

�� Get creative and really think about what you can 

do to get people to your booth.

�� We hope you have found some of these  

tips helpful. If you have questions or  

want to have a one-on-one visit about  

getting the most out of your time at  

the event, please contact Mattie Usoltseff by 

phone at 971.983.5387 or by email at  

musoltseff@silvertonhealth.org.

Get the Word Out

Upon request, we can provide the following  

promotional materials to confirmed vendors:

�� See Us At The Wellspring Marketplace sign.

�� Business cards with an enter to win application. 

Gather 20 of these and earn half off a weekly 

booth fee!

�� Include a link to the event on your website.

Wellspring 
Marketplace

Wilsonville

Wellspring Marketplace
1475 Mt. Hood Avenue
Woodburn, Oregon



All vendors are re-evaluated on a yearly basis. Applications are due April 30, 2012. 

Applications received after this date will be added to our waiting list. 

Online registration offered at: managemymarket.com/landing.aspx?orgID=216.

Non-refundable application fee: $25. Check must be included with application or it will be 

returned. Checks are made payable to Wellspring Marketplace. Please fi ll out clearly, with zip code 

and email address. If you are not confi rmed as a vendor, your application fee will be forfeited.

Name: 

Business Name:

Address: 

City:    State     Zip:

Home Phone:   Work Phone:   Cell Phone:

Email Address:

Preferred Method of Contact:    Home     Work     Cell     Email

Please write clearly. Actual Business Location - If your farm or business is not located at the above ad-

dress, please include address of your place of operation:

#TIN 

Vendor booth will be operated by: (check all that apply)

 Owner or immediate family member 

 Employee (any person employed by the vendor at a regular salary or wage, 

employment may be verifi ed) 

 Representative (someone whose compensation is based primarily on a 

sales commission, the producer retains ownership)

Farmers: Are you certifi ed for WIC/FDNP?  Y  N

2012 Vendor 
Application and Agreement

For more information call Mattie Usoltseff at 971.983.5387 
1475 Mt. Hood Avenue, Woodburn, Oregon
silvertonhealth.org/marketplace



2012 Market 

The 2012 season runs Thursdays and Saturdays 

June 2 - September 29, from 10am to 2pm. 

2012 Participation 

Please check which dates you think you will 

want to attend the Marketplace as this assists 

us with planning and advertising. While not set 

in stone, vendors are expected to inform the 

Marketplace Coordinator of any deviation from 

this schedule no less than one week prior to 

the designated market day. 

Upon approval of your application, the 

payment for your first Marketplace is due. 

Weekday Marketplace

We hold an indoor marketplace every Thursday 

from 10am to 2pm. The rate is $10 per table.

Interested?  Y  N

Thursday Dates 

Please check which dates you think you will 

want to attend the Marketplace: 

 June 7

 June 14

 June 21

 June 28

 July 5

 July 12

 July 19

 July 26

 August 2

 August 9

 August 16

 August 23

 August 30

 September 6

 September 13

 September 20

 September 27

Saturday Dates 

Please check which dates you think you will 

want to attend the Marketplace:

 June 2 – Woodburn Community  

    Appreciation Day

 June 9 – Community Garage Sale

 June 16 – Health and Wellness Day

 June 23 – Strawberry Day

 June 30 – BBQ Day

 July 7 – Regular Marketplace

 July 14 – Ice Cream Social

 July 21 – Regular Marketplace

 July 28 – 3rd Annual Agriculture Day

 August 4 – Regular Marketplace

 August 11 – Regular Marketplace 

 August 18 – 3rd Annual Car Show and Shine

 August 25 – Go Green Day

 September 8 – Community Garage Sale

 September 15 – Regular Marketplace 

 September 22 – Food Preservation,  

    Canning Day

 September 29 – 4th Annual Chili Cook-off 

We will not have a market on September 1 

due to the holiday weekend.

Farmer Consignment Booth 

We know that a lot of local farmers already 

participate in other farmers markets. To 

help you extend your business reach, we 

have another potential opportunity for you. 

We partner with local students from the 

Woodburn Boys & Girls Club to create a 

consignment booth.

You bring your items to be sold each week 

(or even donate them, if you so choose) and 

the students will sell them at Wellspring 

Marketplace. This win/win partnership will not 

only extend your business – because signage 

will promote participating farmers – the 

students will also learn valuable business skills. 

Interested?  Y  N



Products to be Sold at the Marketplace
Please list or provide an attachment of all products being sold including photos when 

necessary. Indicate approximate dates each item will be available at the Marketplace.

Vegetables

Berries

Fruits

Bakery Goods

Plants, Flowers and Nursery

Meat, Fish and Dairy

Value Added Foods

Hard Goods

Others



Regulatory Compliance

All vendors are responsible for meeting health requirements obtaining all required state certifications, 

permits or applicable licenses before they will be permitted into the market. Please provide us with a copy 

of your certification documents to keep on file.

Products labeled organically grown must be certified by the Oregon Tilth or by the Oregon Department of 

Agriculture at 503.872.6600.

All growers, farmers and vendors serving or offering samples of food must abide by the Oregon 

Department of Agriculture rules. Should you have questions, please contact:

Oregon Department of Agriculture, Food Safety Division 

635 Capitol Street NE 

Salem, OR 97310-0110 

503.986.4720

If a vendor intends to sell products by the pound, the vendor must bring their own state certified scales.

 



Vendor Agreement

Must be signed or application will be returned. The undersigned agrees to exercise the utmost 

care in the use of facilities and properties of Silverton Health. The vendor also agrees to indemnify 

and save harmless Silverton Health, its offi cers, employees and agents from any and all claims, 

actions, judgments, losses, costs (including reasonable attorney fees) and damages whatsoever, 

including accident, injury, or death caused to persons or property of any kind, arising out of, in 

connection with, or incident to, the Marketplace, except caused by the sole negligence of Wellspring 

Marketplace. Should a vendor at any time occupy the premises in a manner contrary to the rules 

of the Marketplace, or in any manner that is hazardous or offensive to the public or vendors, upon 

request of Marketplace offi cials, vendor shall immediately cease such offending conduct. Failure to 

immediately conform as requested shall be cause to revoke this agreement and the vendor permit. 

Upon failure to so vacate, the Marketplace is authorized to remove all property of vendor from the 

premises at vendor’s expense. Wellspring Marketplace is relieved and discharged from any and all loss 

or damage occasioned by such removal. Wellspring Marketplace will not be responsible for storage 

or safekeeping of property so removed. This vendor understands that the premises are owned by 

Silverton Health and are used with the owner’s permission. Permission to use the premises can be 

withdrawn at any time. The undersigned agrees not to hold the Wellspring Marketplace, its offi cers, 

directors, employees or agents responsible for any loss or damage claimed by the vendor should such 

permission to use be withdrawn. Vendors who will be selling consumable and value-added processed 

food products or meat, fi sh, dairy or egg products shall be required to carry general liability insurance 

with a minimum coverage of $1,000,000 and further agree to name Silverton Health as additional 

insured.

I have read and understand the Vendor Guidelines, and hereby agree to all information 

contained herein. 

Name (Print):

Signature:        Date:

I give approval to release my contact information to customers and media.  

Signature:

I give approval to use photos of my booth, and anyone selling, for promotional materials.

Signature:

Mail applications, with your $25 application fee (checks made payable to Wellspring Marketplace) to: 

ATTN: Mattie Usoltseff, Wellspring Marketplace, 1475 Mt. Hood Avenue, Woodburn, Oregon 97071

Offi cial Use: Status:  Accepted  Not Accepted 

By:         Date: 


